Debating Manual 
A Debate

Debating is a popular activity in British schools and universities. It is a formal exchange of views on a subject, and an attempt on the part of the speaker to convert other people to his or her own point of view. A debate is carried out in the following way:
A motion is set, for example: 
"This House believes that censorship in the arts can never be justified'.

Three people volunteer to propose the motion, and three people to oppose the motion.
The speakers each prepare their speeches (see below). They speak alternately, beginning with the proposer. The other speakers may of course have to modify what they say according to what the previous speakers have said.
"The House', or the public, is allowed to ask questions, and finally a vote is taken to see who has argued more convincingly. The adjudicators finally decide the question which of the two teams has actually won the contest. 

General Rules 
· Each team has 3 members.

· Teams consist of the Leader (first debater), second debater and summator.

· Two teams participate in a debate. 

· Each speech/report should be between 500 and 600 words long, except for the summaries, which should be between 400 and 500 words long. Material over these limits won't be considered by the judges. 

· The teams debate in this order: 

	Order
	Participants
	Time available

	1
	Proposition Leader (Define Issue, Introduction)
	5 minutes

	2
	Opposition Leader (Accept the Issue Definition (in which case the debate is over) or redefine, introduction) 
	5 minutes

	3
	Proposition second debater (Further arguments, rebuttal)
	4 minutes

	4
	Opposition second debater (Further arguments, rebuttal)
	4 minutes

	5
	Contributions from “The Floor of the House”, Q/A session
	15/20 minutes

	6
	Opposition summator (Summary, no new arguments, but reference to floor contributions permitted) 
	4 minutes

	7
	Proposition summator (Summary, no new arguments, but reference to floor contributions permitted. Rebuttal of opposition summary not permitted.) 
	4 minutes


(“Rebuttal” means making counter-arguments to what your opponents have said)
How the room is set out: 






Order of Events: 
	1

	The Chair calls the House to order and announces the motion (i.e. subject) to be discussed.
The motion traditionally starts with the words 'This House ...' (e.g. 'This House believes ...'or "This House disapproves of...'). The Chair introduces all six speakers and then 'calls upon' the Proposition side to speak first.

	2

	The Leader of the Proposition side stands up and speaks in support of the motion. S/he should start by explaining how the Proposition is going to deal with the topic - what their main arguments will be. The Leader of the Proposition side ends by asking the House to vote for the motion. 

	3
	
The Chair thanks the Proposition side and calls upon the Opposition side to speak.


	4

	The Leader of the Opposition side stands up and speaks against the motion. S/he should explain how the Opposition is going to deal with the topic. The Leader of the Opposition side should also refute - i.e. contradict - the arguments of the Proposition side  using skilful arguments of his/ her own. 

	5
	The Chair thanks the Leader of the Opposition side and calls upon the Seconder to the Proposition to speak. 

	6
	The Seconder to the Proposition stands up and continues the arguments of the Leader of the Proposition side and refutes the arguments of the Opposition side. S/he summarises the case for the motion and asks for the support of the House.  

	7
	The Chair thanks the Seconder to the Proposition and calls upon the Seconder to the Opposition to speak.

	8
	The Seconder to the Opposition stands up and continues the arguments of the Leader of the Opposition side. S/he also attacks the Proposition's theories and ends by summarising the case against the motion.

	9
	The Chair thanks the Seconder to the Opposition and opens the discussion to the “floor of  the House” Anyone may now speak when invited to do so by the Chair. The Chair should make sure that ideas are put forward on both sides of the argument.

	10
	The Chair asks the Summator of the Opposition side to sum up for the Opposition.

	11
	The Summator of the Opposition side sums up, referring to points raised by speakers from the floor and appeals, giving reasons, to the House to vote against the motion. No new and as yet unmentioned arguments may be introduced into the debate at this point. 

	12
	The Chair asks the Summator of the Proposition side to sum up for the Proposition.

	13
	The Summator of the Proposition side sums up, referring to points raised by speakers from the floor and appeals, giving reasons, to the House to vote for the motion. No new and as yet unmentioned arguments may be introduced into the debate at this point.

	14
	The adjudicators leave the room.

	15
	The Chair asks two people to act as tellers to help count the votes accurately. The Chair then repeats the motion and counts the votes. These can be FOR, AGAINST or ABSTENTIONS (people who cannot decide how to vote or who wish to abstain from expressing a view).

	16
	The adjudicators enter the room again.

	17
	The Chair announces the result of the “popular vote”, i.e. the vote of “The House”

	18
	The Head Adjudicator announces the winning team and explains the main reasons for the Jury vote. 


Some Advice for Speakers in a Debate: 
1. Six main speakers: prepare speeches in advance - make notes of your main points on
cards. Do not write out your whole speech word for word. With the exception of your note cards, no other published material may be brought into the debating chamber!
2. Plan to start your speech in a lively and interesting way. For example, with an anecdote,
newspaper quotation, appropriate joke, etc. Also end your speech emphatically, do not just dry
up and sit down.
3. Use evidence to support your ideas,
e.g. personal experiences
experiences of friends, family, etc.
information from news media
statistics - from news media/ social trends (published annually by the government)/ opinion
polls/ election results, etc.
case histories, examples of incidents, etc.
4. Use rhetorical devices and include humour where appropriate.
5. Think about how you stand to address the House. Do not talk to the ceiling or to your shoes.
Use eye contact to convince the House and the opposing team of speakers.
6. Consider how you speak. Are you guilty of any of the following?
· mumbling
· gabbling
· swallowing the ends of your sentences
- droning on one tone
· umm-ing and err-ing
· pausing for ages between sentences
· giggling
· repeating the same idea over and over again
· saying 'sort of, 'you know', 'I mean', 'really', 'like'
7. Try to answer the arguments of the other side with convincing arguments of your own.

	Do’s and Dont’s of Debates

	1. Avoid the use of Never. 

2. Avoid the use of Always. 

3. Refrain from saying you are wrong. 

4. You can say your idea is mistaken. 

5. Don't disagree with obvious truths. 

6. Attack the idea not the person. 

7. Use many rather than most. 

8. Avoid exaggeration. 

9. Use some rather than many. 

10. The use of often allows for exceptions. 

11. The use of generally allows for exceptions. 
	12. Quote sources and numbers. 

13. If it is just an opinion, admit it. 

14. Do not present opinion as facts. 

15. Smile when disagreeing. 

16. Stress the positive. 

17. You do not need to win every battle to win the war. 

18. Concede minor or trivial points. 

19. Avoid bickering, quarreling, and wrangling. 

20. Watch your tone of voice. 

21. Don't win a debate and lose a friend. 

22. Keep your perspective - You're just debating. 

	You need to be very polite when disagreeing with someone in English, even someone you know quite well. 
With someone you know very well, you can disagree more directly. 


Debating Guidelines

Debating is about developing your communication skills. It is about assembling and organising effective arguments, persuading and entertaining an audience, and using your voice and gestures to convince an adjudicator that your arguments outweigh your oppositions. Debating is not about personal abuse, irrational attacks or purely emotional appeals.

Argument 
Argument is not assertion 

Argument is the process of explaining why a point of view should be accepted. It concerns the logic and the evidence supporting a particular conclusion. 

Use evidence (i.e. examples, facts, statistics, quotations of expert/public opinion etc.) to back up each point you make in your argument. Show how each piece of evidence is relevant and how it advances your argument. Make a point, give the reason for that point, and supply evidence to back it up. 

Rebuttal

Rebuttal is vital. An argument, however weak, stands until it is rebutted, and may still stand if it is badly rebutted. Adjudicators cannot regard an argument as knocked down until the opposition has rebutted it effectively. If a team makes an error in fact or logic, the adjudicator cannot penalise them unless the other team points out the error, or if the error is so blatant a reasonable member of the audience would discredit the argument. 

As with argument, assertion does not equal rebuttal. Just as teams must show how and why their own arguments are valid, so they must show how and why the opposition's arguments are invalid. 

· An argument may be wrong in fact or logic-if so, say how and why 

· An argument may contradict their team line, or something else a speaker on that team has said 

· An argument may be true but irrelevant-watch out for red herrings. 

Organisation of rebuttal

It is not necessary to rebut every single point and fact raised by the opposition. Single out their main arguments and attack those first. Savage their team case and show how it falls down-and show why yours is better! You should rebut by both destroying the opposition's arguments and by establishing a case that directly opposes theirs. 

Requirements of the Speakers

The six speakers each have different roles to play and adjudicators should take account of how well a speaker fulfils his/her obligations. 
Teamwork is very important. It can be seen in the development and support of the team line by all speakers in a team, and in a team case that does not contain contradictions or redundancies. 

The first speakers establish the fundamentals of their team's cases.

First Proposition
· Defines the topic, presents the basic team line and team split. She or he should set out the basis of the team's case, and should ensure that no important points of definition are left out. He or she may spend some time on the definition and on establishing the team case and showing how it is going to develop. But it is important to leave time to present some substantive arguments. 
First Opposition
· Outlines her/his team line and team split
· Rebuts lst affirmative, delivers a part of the negative's substantive case. 

As a negative it is important to both attack the proposition's argument and put forward an alternative.
After the first speakers have spoken the direction of each case should be apparent. 
Second speakers - deal with the bulk of the substantive argument.

Second Proposition
· Some rebuttal of the lst negative's major arguments. 

· Shore up and develop own team's case, and be prepared to defend the definition if necessary. If it is attacked, it is vital for the second affirmative to win back the initiative. However most of the 2nd affirmative's time should be spent dealing with new material and the bulk of the affirmative's case, 

Second Opposition
· Some rebuttal of the first two affirmative speakers. 

· Develops substantive negative line. 

· Depending on the circumstances, a second negative speaker should adjust the amount of time spent on each of the above according to which seems more important. 

Most of the teams' substantive argument should have emerged by the time the second speakers have spoken. 

The role of the third speakers is simply this: Attack! 

Summators - Third speakers

Most of a third speaker's time must be spent rebutting the preceding speakers. Generally at least three quarters of a third speech should be rebuttal. 
The third speakers must not introduce new arguments. 

A summary is a review of both your own and the opposition's case. It represents a chance for the teams to show their arguments in the best light and to summarise the flaws in the opposition's case. The aim is to emphasise the major points made by your own team and to show how these contributed to a logical progression of argument in support of your team line. At the same time the flaws in the opposition's argument must be outlined. This can be done case by case, or by taking a more global approach to the arguments. Both are effective if well done, so find the summary style that suits you best. 

Specific Rules of Debating

1. Objective of the debate 

The proposition team must affirm the resolution (“This Houses believes that…..”) by presenting and defending a sufficient case for that resolution. The opposition team must oppose the resolution and/or the proposition team’s case. If, at the end of the debate, the judge believes that the proposition team has supported and successfully defended the resolution, they will be declared the winner, otherwise the opposition will be declared the winner.

2. During the debate 

2.1 Any published information (dictionaries, magazines, etc.), which may have been consulted before the debate, cannot be brought into the debating chambers for use during the debate. Except for notes that the debaters themselves have prepared during preparation time and a copy of the NPDA “Rules of Debating and Judging,” no published materials, prepared arguments, or resources for the debaters’ use in the debate may be brought into the debating chambers. 

2.2 Debaters may refer to any information that is within the realm of knowledge of liberally educated and informed citizens. If they believe some cited information to be too specific, debaters may request that their opponent explain specific information with which they are unfamiliar. In the event further explanation of specific information is requested, the debater should provide details sufficient to allow the debater to understand the connection between the information and the claim. Judges will disallow specific information only in the event that no reasonable person could have access to the information: e.g., information that is from the debater’s personal family history. 

3. Constructive and Rebuttal Speeches 

Introduction of new arguments is appropriate during all constructive speeches. However, debaters may not introduce new arguments in rebuttal speeches except that the proposition rebuttalist may introduce new arguments in his or her rebuttal to refute arguments that were first raised in the Second Opposition Constructive. New examples, analysis, analogies, etc. that support previously introduced arguments are permitted in rebuttal speeches. 

4. Points of Information 

A debater may request a point of information—either verbally or by rising—at any time after the first minute and before the last minute of any constructive speech. The debater holding the floor has the discretion to accept or refuse points of information. If accepted, the debater requesting the point of information has a maximum of fifteen seconds to make a statement or ask a question. The speaking time of the debater with the floor continues during the point of information. 

5. Points of Order 

Points of order can be raised for no reason other than those specified in these Rules of Debating and Judging. If at any time during the debate, a debater believes that his or her opponent has violated one of these Rules of Debating and Judging, he or she may address the Chairperson with a point of order. Once recognized by the Speaker of the House, the debater must state, but may not argue for, the point of order. At the discretion of the Chairperson, the accused may briefly respond to the point of order. The Chairperson will then rule immediately on the point of order in one of three ways: point well taken, point not well taken, or point taken under consideration. The time used to state and address a point of order will not be deducted from the speaking time of the debater with the floor. A point of order is a serious charge and should not be raised for minor violations.

6. Points of Personal Privilege

At any time during the debate, a debater may rise to a point of personal privilege when he or she believes that an opponent has personally insulted one of the debaters, has made an offensive or tasteless comment, or has grievously misconstrued another’s words or arguments. The Chairperson will then rule on whether or not the comments were acceptable. 

The time used to state and address a point of personal privilege will not be deducted from the speaking time of the debater with the floor. Like a point of order, a point of personal privilege is a serious charge and should not be raised for minor transgressions. Debaters may be penalized for raising spurious points of personal privilege. 

7. After the debate
Debaters or coaches will refrain from arguing with judges’ decisions or comments. 

What Decides Who Has Won?

MATTER, METHOD AND MANNER 
Adjudicators assess your speech and performance as a team as a whole according to three criteria.

Matter – Scored out of 40 points

Matter is simply what you say; it is essentially the meat of your speech. It is divided into your arguments and your examples.

Your argument is a statement like: "We are right because…." In the topic "That Science is for Nerds" your argument could be: "Only nerds are smart enough to understand Science". An argument must prove your case in itself and not rely on another person’s speech.

An example is a piece of evidence that supports an argument. If our argument is: "Only nerds are smart enough to understand Science", then an example might be: "Einstein’s theory of relativity is a very complicated formula and can only be truly understood by a person with an IQ over 160 points.”

Your speech should not just be a long list of examples. A debate is not won by creating the longest list of facts.

Top Five Matter Hints

 

1.     Relevance! Make sure that you link each argument to the topic.

2.     Check the resource guide on the DAV website for hints and links to useful websites.

3.     Put yourself in the shoes of your opponents and try to think about what arguments they will make. How will you respond to their main arguments?

4.     Ask your teachers, parents and friends for ideas if you get stuck. 

5.     Make sure each point is backed up by a relevant example! 

Method – Scored out of 20 points

Method is how you organise what you say - the structure. It is what makes an argument into a debate.

1. TEAMWORK: Everyone must work together. All speakers need to be consistent with what has already been said, and with what the other members of their team will say.

2. JOBS OF SPEAKERS: Each individual speaker in the debate has certain jobs which must be completed during the course of their speech.

3. TOTAL TIME: For each year level, there is a certain amount of time that each speaker must speak for.

4. INTERNAL TIMING: Each speaker must spend the appropriate amount of time on each part of their speech – e.g. much more time will be spent on giving arguments than a definition.

5. REBUTTAL: Each speaker, except for the first affirmative, needs to have rebuttal. This is where each speaker shows why the opposition’s argument is wrong

 

Top Five Method Hints

  

1.       Outline to the audience what your main points will be

2.       Summarise at the end of your speech what your arguments were

3.       Make sure you give the team split and stick to it!

4.       Make sure everyone in the team understands your definition, and is prepared to defend it if necessary

5.        Be careful not to contradict the previous speaker (or speakers) from your team

Manner – Scored out of 40 points

Manner is how you come across to the audience - basically your performance. Everyone is different and you will have to work very hard on your manner to come across as confident, interesting and animated. This is because very few people are fortunate enough to be able to excite an audience with little effort. Here are some areas that are important:

1. CUE CARDS.

2. EYE CONTACT.

3. VOICE.

4. BODY.

5. NERVOUS HABITS.

6. ELOCUTION & GRAMMAR.

Top Five Manner Hints
 

1.     Smile at the audience.

2.     Slow Down! Most speakers go too fast.

3.     Pause between ideas to let them sink into the audience.

4.     Vary your voice when you start a new point.

5.     Use body language and gestures to liven up your speech.

Issue at stake (written on the board)





“This House believes that….”





Chairperson





Opposition, 


second debater





       „The House“, i.e. the audience





Opposition, 


summator





Opposition, 


leader





Proposition, 


leader





Proposition, 


summator





Proposition, 


second debater





The Jury 


Three


adjudicators who decide the winner of the debate after  “The House” has  cast the popular vote (in the absence of the adjudicators)  








� Adapted from the National Parliamentary Debate Association (NPDA)
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