How to deal with comprehension tasks

	paragraph
	function
	content
	discourse markers
	dos & don’ts

	introduction
	Introduces the text

Raises the general topic/ aspect (see task/ question)


	Present the text by answering wh-questions:

who? (author, title)

when? (date)

where? (place)

what? (text type)

why? (situation)

Outline the structure of your summary.
	The (text type) deals with…

The (text type) written by (author) is about …

… gives a comment on …

The author refers to the causes/ reasons/ consequences of …

The author points out the positive/ negative aspects of …

Example: “…”
	Use the headline or key word method!

1-2 sentences



	main part
	Outlines the main points in a well structured way


	Answer the question!

Restructure the text (e.g. by changing the order of aspects)


	See info sheets “How to write a comment” and “How to analyse a text” for discourse markers, connectives and linking phrases


	General guidelines:

In your own words!!

Don’t retell the whole text!

Don’t give a personal opinion (no “I” or “my”)!

No quotation!

Be as precise and short as possible!

5-8 sentences altogether

	conclusion
	Sums up the structure of the text.


	Sum up your main points.

optional:

Raise a problem to link the text with the following analysis


	
	


